
     

         POSITION DESCRIPTION 

Position Title:  Creative Marketing Manager     

Department:  Marketing 

Reports to: Director of Administration 

Status:   Exempt, full-time 

Date:   4/8/16 

Creative? Spontaneous? Collaborative? We’re looking for a multi-disciplined marketing manager who 

can write, art direct, and execute marketing programs and advertising campaigns from start to finish. 

Must be able to work hands-on in both traditional and new media from brochure, direct mail and 

newsletter creation to digital marketing and communications. 

Essential Job Functions 

1. Work closely in a team environment to ensure all creative marketing executions are consistent with 
brand image, identity and core brand message standards. 

2. Conceptualize ideas, create design layouts and copy, and pitch concepts to the internal 
management team for feedback and further development. 

3. Ensure quality delivery of creative content in a timely manner. 
4. Manage social media processes and update web/mobile content. 

5. Other duties as assigned or requested. 

Qualifications 
 

Knowledge of: 

 Creative copywriting 
 Graphic design 
 Design and marketing aesthetics 
 Marketing methods, procedures, tools and materials 
 Principles of web design, social media utilization, and content driven marketing principles 

Skills/Abilities: 

 Attention to detail, analytical thinking and creative drive 
 Ability to use design software 
 Strong writing and proof-reading skills 
 Ability to adapt copy and message across traditional and digital platforms for different 

audiences 
 Proficient and efficient user of digital technology; esp. web and mobile content management 

tools; experience with ExactTarget and other web-based applications. Familiarity or knowledge 

of HTML and SEO a plus. 

 Possess a strong business acumen, adherence to deadlines, and self-motivation 



 Establish and maintain effective working relationships with other employees 

 

Education & Experience: 

 Bachelor’s Degree or better in Marketing, Graphic Design, Public Relations or equivalent 
combination of education and experience 

 3+ years in marketing or advertising.  
 Art Direction and basic photography skills a plus 
 Proficient in Microsoft Office Suite and Adobe Creative Suite 
 Excellent organizational, writing, presentation and interpersonal skills 

Other Needs & Attributes: 

 Participate in internal and external events that The Marsh supports in the community 

 Support and serve as back-up for in-house graphics and in house photography 

 Flexible with changing priorities, calm and personable 

 Evening and weekend work required for special events and initiatives 

 High energy, calm under pressure in fast-paced work environment 

 Warm, positive personality, works well with others 

Work Environment 

 Inside office.  Some physical demands for event support including bending, twisting and lifting 

over 50 lbs. May include travel to other sites, working both indoors and outside. 

Compensation 

 Full time position, exempt pay, eligible for full-time benefits 

Equal Opportunity Employer 

The Marsh, A Center for Balance and Fitness 

The Marsh, A Center for Balance and Fitness, is an independent wellness facility situated on the edge of 
a natural wetland in Minnetonka, Minnesota. Founded on a mind-body philosophy of well-being, The 
Marsh offers an integrative approach to health by blending practices grounded in Western medicine 
with safe complementary therapies such as acupuncture, Tai Chi, meditation and massage 
therapies.  We are home to a medically-based fitness center, lap swimming and warm water therapy 
pools, group exercise and Pilates studios, full service spa, restaurant, shop, conference rooms, overnight 
guest rooms and unique meditative spaces. Our popular lecture series features guest speakers from 
around the world who share similar interests and passions, especially in engaging the community in 
conversations about health and fitness. 

Contact Information 

Submit resumes to Meg Young at myoung@themarsh.com by April 22nd, 2016. Please no phone calls. 
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